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SECTION SECTION/POLICY TITLE REVISION 
DATE 

Pages 

1 TABLE OF CONTENTS   

1.1 Policy and Procedure Manual Table of Contents 
Revised as 

Docs 
Completed 

 
6 

2 PURPOSE, STRUCTURE & MEMBERSHIP 
(Click here to go to section 2 page) 

 
 

2.1 Overview of Council History and Mission Statement 5/8/06 1 

2.2 Organizational Chart 4/11/07 1 

2.3 Committee Descriptions and Mission Statements  
[need to conform COA Mission Statement to Policy under COA Section] 4/10/07 

 
1 

2.4 Council Membership Roster  Done 2 
 

2.5 Committee Co-Chairs 6/28/07 1 

2.6 Job Descriptions  12/19/05   

a. Council Co-Chairs  1 

b. Committee Co-Chairs  1 

c. Council Members  1 

2.7 Council Co-Chair Elections: Term Staggering 5/22/06 1 

3 LEGISLATION 
(Click here to go to section 3 page) 

 
 

3.1 
Ryan White CARE Act 

http://hab.hrsa.gov/law.htm  
05/03/07 

 
54 

3.2 HRSA Policy Updates http://www.hab.hrsa.gov 
05/03/07 

 

1 

3.3 Kaiser Foundation Side by Side Comparison 
http://www.kff.org/hivaids/upload/7531-03.pdf 

05/03/07 
7 
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4 MEETING PROCEDURES 
(Click here to go to section 4 page) 

 
 

4.1 Brown Act  5/3/07  
22 

4.2 FPPC Reporting Requirements  Done  
20 

4.3 San Francisco Sunshine Ordinance  5/3/07 38 

4.4 Roberts Rules of Order (flow chart) 5/3/07 1 

4.5 Quorum (from the Bylaws) 5/3/07 1 

4.6 Rules of Respectful Engagement 7/21/05 3 

4.7 Committee Motion from Non-Committee Members 10/23/2006 1 

4.8 Conflict of Interest Policy 2/28/05 2 

4.9 Public Comment Policy                  11/28/05 1 

5 BYLAWS 
(Click here to go to section 5 page) 

 
 

5.1 Current Bylaws  04/28/08 8 

Committee Policies and Procedures 

6 STEERING COMMITTEE 
(Click here to go to section 6 page) 

 
 

6.1 Steering Committee Function and Purpose 12/19/05 1 

6.2 Membership of Steering Committee 11/28/05 1 

6.3 Council Decision Making Matrix (flow chart) 11/28/05 1 

6.4 Supervision of Director of (Planning Council) Council Support 5/27/06 1 

6.5 Development of Full Council Agenda 11/28/05 1 

6.6 Grantee Assessment Procedures 10/3/05 4 
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Monthly and Quarterly Council Meeting Evaluation 10/3/05 2 

Annual Planning Council Evaluation  
(Policy needs to be developed) 

TBD 
TBD 

7 MEMBERSHIP COMMITTEE 
(Click here to go to section 7 page) 

 
 

7.1 Meeting Attendance Requirements 9/25/06 2 

7.2 Demographics and Membership Selection Criteria 1/23/06 2 

7.3 Residence Requirements 1/23/06 1 

7.4 Applying for Council Membership 5/22/06 1 

7.5 Application and Interview 5/22/06 1 

7.6 Appointment Process 5/22/06 1 

7.7 Term Length 5/22/06 1 

7.8 Council Member: Involuntary Removal or Discipline Policy 6/27/05 3 

7.9 Committee Assignments 5/22/06 1 

7.10 Leave of Absence 11/27/06 1 

7.11 Excused Absence Due to Illness 1/23/06 1 

7.12 Resignation 1/23/06 1 

7.13 Council Member Reimbursement 5/22/06 1 

7.14 Orientation and Training 1/23/06 1 

7.15 Mentoring Program 1/23/06 1 
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7.16 Recruitment 

Draft 10/7/05 
TO BE 

REVIEWED 
AT 2/06 

MEMBERSHIP 

Moved back to 
Membership at 
I&P 5/4/2006 

1 

7.17 Proxy Voting 1/23/06 1 

7.18 Policy Regarding Use of an Alternate To be drafted 
by Membership 

TBD 

8 GOVERNMENT AND PROVIDER AFFAIRS  
(Click here to go to section 8 page) 

 
 

8.1 Priority Setting & Resource Allocations Process 12/19/05 1 

8.2 Development of Comprehensive Plan 12/19/05 1 

8.3 Inclusion of Marin and San Mateo Counties Done 3 

8.4 Provider Input 1/23/06 1 

9 CONSUMER AND MINORITY AFFAIRS 
(Click here to go to section 9 page) 

 
 

9.1 Consumer Input and Development of Community Fora 1/23/06 1 

9.2 Community Outreach 1/23/06 2 

10 COUNCIL POLICIES AND DIRECTIVES 
(Click here to go to section  10 page) 

 
 

10.1 EMA Eligibility, Criteria, Severe Need and Special Populations 
Definition 

4/23/07 
 

2 

10.2 Policy and Procedure Manual Update and Review Policy 11/28/05 1 

10.3 Centers of Excellence Definition Done 13 

10.4 Committee Development and Organization Policy 
(Policy needs revision) 

TBD 
 

1 
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10.5 Policy Regarding Harm Reduction Jack  

10.6 EMA Standards of Care – refer to Grantee Done  

10.7 Consumer and Minority Affairs Statement of Values 1/23/06 1 

10.8 Council Co-Chair Elections Policy 4/28/08 1 

10.9 Policies Regarding Establishment, Development and Operation 
of Work Groups 

12/19/05 
 

2 

10.10 Unfunds Policy 11/28/05 2 

10.11 Voucher Eligibility Policy 1/23/06 1 

10.12 Consumer Rights and Responsibilities 1/23/06 2 

10.13 Grievances and Appeals Policy  (from bylaws) 2 

10.14 
Model for Resolving Conflict – Focus on Planning 
Council/Staff/Health Department Conflicts 

Atttachment A 
of 

Memorandum 
of 

Understanding 

2 

10.15 Committee Motion and Voting Policy 10/23/06 1 

11 
MISCELLANEOUS INFORMATION & 

CORRESPONDENCE 
(Click here to go to section 11 page) 

 

 

11.1 Public Information Request Policy Done 1 

11.2 Request for Letters of Support Done 1 

11.3 Yahoo! Group Policy 7/24//06 1 

11.4 Media Policy Done 3 

11.5 Document Handling (Internal Requests) 12/19/05 1 

12 FORMS 
(Click here to go to section 12 page) 

 
 

12.1 Membership Application Form 05/08 5 
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12.2 Membership Renewal Form 05/08  2 

12.3 Committee Assignment Application Form As per I&P 
5/4/2006 

1 

12.4 Membership Conflict of Interest Declaration Done 1 

12.5 Council Member Reimbursement Form Shanti – done 2 

a. Stipend Reimbursement Form   

b. Stipend Policy   

12.6 Proxy Form Done 1 

12.7 FPPC Form 700 Done 20 

13 ADVOCACY PROGRAM 
(Click here to go to section 13 page) 

 
 

13.1 Advocacy Program Policies and Procedures 12/28/04 7 

13.2 Policy Regarding Advocacy Project Report 9/25/06 1 

 


